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Writing a Curriculum Vitae (CV) plays an important role in the employment
process. A CV is a young specialist’s ‘Business Card’ for potential employers and
gives an opportunity for young specialists to create a first impression of them. This
is a document that allows them to highlight basic employability skills, experiences
and achievements, which can be a decisive factor for attracting the attention of a
potential future employer.

The article aims at analyzing and interpreting the most challenging section
of CV writing — the Skills section. The objectives of the article include the follow-
Ing: to generalize the information concerning CV designing; to emphasize the im-
portance of the “Skills section’ in a CV; to conduct a survey among young engi-
neering graduates and students; to identify the main problems that arise when creat-
ing a CV; to develop a list of tips and recommendations that will help to make an
efficient CV.

The ‘Ideal CV’ will give the young engineering staff an opportunity to de-
scribe their skills and key features to apply for a job in as many details as possible
and will provide a competitive background while searching for a job. Taking into
account the high competition in the modern labor market, the demonstration of CV
writing skills becomes crucially important. Hundreds of applicants can apply for
the same job, and a well-written CV helps to distinguish an applicant from the
competitors [9].

Statistics shows [11, 12, 13] that a CV is of great importance. According to
the surveys about 76 % of recruiters decide to invite a candidate for an interview
within two minutes, looking at his / her CV. In addition, more than 80 % of recruit-
ers and employers use CVs to make hiring decisions. Thus, the ability to design an
effective CV can increase young specialists’ chances to go through an interview
successfully and get the desired job, especially in the conditions of fierce competi-
tion in the modern labor market.

The structure of a standard CV is logical and includes typical subsections
like [7]: Personal information; Summary or Career objective; Educational back-
ground; Work experience; Positions of responsibility; Employability skills; Activi-
ties and Interests; Additional skills and References (on available).
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In the given article we focus our main research attention to the Skills section
because it is of great importance due to the fact that the description of skills them-
selves can impose a significant challenge to the CV designers: there are so many of
the skills to mention; there is no any unified concept on what skills are the most de-
sirable for a particular employer; there are still discussions on what skills should be
included in the so-called ‘employability skills list’. So, to avoid misinterpretations
and double definitions we propose to integrate the skills into one set and refer to
them as ‘Employability Skills” [1].

In accordance with the research under consideration we offer the following
unified authorized definition of ‘Employability Skills’: these are the skills that in-
tegrate both Hard (Specific Professional) and Soft (Interpersonal Communica-
tive) Skills that provide an applicant with sufficient competitive tools for repre-
senting themselves as perspective flexible young specialists capable of implement-
ing acquired academic skills into the work process, ready for long-life learning to
upgrade both hard and soft skills and able to think out-of-the-box.

To enhance the importance of including Employability Skills in the CV while
looking for a job we are ready to formulate several reasons to consider:

1. Completeness of presentation. Employability Soft and Hard skills give a
complete picture of your qualifications [6]. Hard skills are specific skills and
knowledge that you have acquired during training or work, and they demonstrate
your specialization. Soft skills, on the other hand, reflect your ability to adapt,
communicate and collaborate, which is also an important aspect in the professional
field [4].

2. Approach to work. Mentioning soft skills can show your potential contri-
bution to the work environment. Skills such as leadership, communication, and
time management can indicate your ability to work in a team and solve tasks more
effectively [2].

3. Importance to the employer. Many employers and recruiters are looking
not only for employees with the necessary hard skills, but also with a combination
of soft skills that will help create a positive working environment and improve co-
operation within the company [5].

4. Professional Adaptation. In a world of rapidly changing technologies and
business practices, soft skills such as learnability and adaptability can be the key to
your ability to adapt successfully to new conditions and requirements in the work-
place [3].

So we have shown the obvious necessity to demonstrate ‘Employability
skills’ in a CV in order to present young engineering specialists’ competences in as
many diverse ways as possible and attract the attention of potential employers.

Our next task was to create the ‘Survey Questionnaire’ and to involve as
many respondents to participate in the survey as possible. We used the Google
Forms to create the on-line Survey and 32 respondents participated in it. We de-
sired more but the time for the survey was limited and we had to interpret the given
number of those who managed to participate in it. The questionnaire consisted of
nine questions and they were presented to the respondents in the Russian language
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to avoid misunderstandings and translation problems. We did that purposefully to

ensure that we get as objective answers as possible and we succeeded in making the

questionnaire process more convenient for the respondents. At the same time we

tried to inspire them to improve their foreign language skills by sharing this article

in the English Language. The description of the survey results looks as follows.
Question Ne 1. What educational level do you have nowadays?

What educational level do you have nowadays?

@ Bachelor 1-3 yvear

@ Bachelor graduate
Master 1 vear

@ Master graduate

@ Specialist 1-4 year

@ Specialist graduate

® Graduated from unicersity

&

The analysis of the survey results allows us to draw the following conclu-
sions. CV developers, on the one hand, possess a sufficient arsenal of tools in order
to compile their CV in accordance with the format demanded by a particular em-
ployer. Students and graduates of a technical university received the necessary aca-
demic knowledge and formed the basic professional experience that enable them to
design a successful CV. These include the ability to build a CV structure logically
and consistently, present their educational experience competently, describe work
experience concisely and accurately, formulate job responsibilities and functionali-
ty. Nevertheless, some difficulties of a content nature were revealed, mainly in
terms of presenting their employability (hard and soft) skills. In this regard, we
consider it appropriate to develop a list of recommendations for the successful
presentation of these skills in the context of the development of a skills-bases CV.

Question Ne 2. Have you ever created a CV for applying for a job?

Have vou ever created a CV for applying for a job?

@ Yes, when i god a job
@ Yes, for educational purposes
Never done that

The majority of respondents graduated from university. Our article is de-
signed to help those people who are just starting a job search and do not know
where to start. This question helps to determine the target audience for whom a
number of CV writing tips will be developed.
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Question Ne 3. What tools do you use to create your CV?

What tools do you use to create your CV?

@ CreatingaCVona
job-search site

@ I order CV from the
companies that write them
I write resume myself

® I don’t create a CV
@ Non yet

In this aspect, we see a positive trend in the fact that our respondents prefer
to make CVs independently, without using websites and helpers at hand. We be-
lieve that making a CV conscientiously is the best way to create the most suitable
one, the CV of a ‘dream’.

Question Ne 4. In your opinion, what is the most important aspect in your
CVv?

[ —

In yvour opinion, what is the most important aspect in vour CV?

® Work experience and
achievements

® Education and qualifications
Softskills and hardskills

@ Personal information
(contacts, photos, etc.)

Here we can see that 68% of respondents believe that skills and competen-
cies are one of the most important elements of a CV.
Question Ne 5. What challenges do you experience while creating a CV?

What challenges do you experience while creating a CV?

I don’t know where to start 4(12.5 %)
Difficulty choosing

keywords and phrases

I find difficult to evaluate
my achievements
Problems with design
and structure

I don’t know how to

correctly talk about skills

I have no difficulties

6(18.8 %)

10 (31,3 %)

7 (21,9 %)

0,0 2,5 5,0 7.5 10,0 125
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This question allows us to assess the main challenges encountered by re-
spondents. This will help us to make recommendations to overcome the problems
of the respondents.

Question Ne 6. How often do you upgrade your CV?

How often do you upgrade your CV?

@ Every month
@ Every year
Before looking for a new job

This question indicates that a larger percentage of respondents made up CVs
only if it is necessary to apply for a job immediately. We believe a CV should be
updated on a regular basis in order to be as up-to-date and informative as possible.

Question No 7. Which aspect is more important while writing a CV: expres-
siveness or preciseness?

Which aspect is more important writing a CV: expressiveness or preciseness?

® Expressiveness
® Preciseness

Answering this question many respondents said that preciseness is more im-
portant than expressiveness when creating a CV. This is due to the specifics of the
audience as students and graduates of technical specialties were interviewed and
they declared the fact that they prefer facts and figures to describe their skills than
some descriptive phrases to use. It’s a kind of Technical way of thinking versus
Humanitarian one.

Question Ne 8. Which skills do you consider to be necessary to mention in
your CV?
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Which skills do you consider to be necessary to mention in your CV?

sociabillity 19 (59,4 %)
perception of eriticism 19 (59,4 %)
motivating other people 10 (31,3 %)
setting goals 19 (59,4 %)
project managment 13 (40,6 %)
time management 15 (46,9 %)
creativity 12 (37.5 %)
learnability 29 (90,6 %)
teamwork 17 (53,1 %)
stress resistance 22 (68,8 %)
initiative 11 (34,4 %)
self-organization 23 (71,9%)
waorking in uncertain conditions 8 (25 %)
necessary for a specific vacancy 10(3.1%)
key skills for the job field 1(3,1 %)

0 10 20 30

Here we can see which basic Employability skills respondents consider the
key skills for themselves. Based on the results of this survey, we can see what skills
are developed for the students of a technical educational direction. This will help us
to form a list of the strengths of the majority of respondents more precisely and ad-
equately and understand how to identify their strengths correctly.

Question M 9. Do you think that the right CV writing is important for a
successful job interview?

Do vou think that the right CV writing is important for a successful job interview?

® Yes
® No

The statistics shows that the issue of creating a CV is more relevant than ever

for the young engineering specialists who are just starting their career path.
According to the last objective of the given article we are going to summa-

rize the key challenges for young engineering staff concerning the skills section and
integrate the suitable Employability skills into a ‘right to the job’ skills list. The key
issue that remains open is the optimal list of skills that specialists of a particular
profile, including engineering, should possess.

Employability skills as we mentioned above can usually integrate soft and
hard skills. They are significant for getting, keeping and being successful in a job
are considered to be the career ‘building bricks’.
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The list of soft skills usually includes the ability to interact, empathize and
build rapport within the communication environment, these are Interpersonal and
Teamwork skills. The ability to ensure verbal, non-verbal and written communica-
tion are Communication skills. The ability to find solutions to the problems and
make decisions as Critical Thinking skills are also a great asset to the employer.
The tendency to long-life learning emphasizes the so-called Personal Development
skills.

We can also add some more Employability skills for engineering staff as:
Presentation skills to be able to speak publicly, Numeracy Skills to be able to un-
derstand and analyze data and IT Skills to ensure ‘marketability’ in the workplace.
It’s remarkable that Language skills are also listed among the skills under consid-
eration as knowledge of a foreign language is required in a great variety of indus-
tries.

Some researchers also add some more young engineers’ soft skills for suc-
cessful work during the first years of their professional career: Leadership, Adapt-
ability, Resilience and Creativity; Openness to new things and ideas; Organization
and Responsibility, Self-regulation and Self-monitoring; Willingness to achieve
goals, Work ethic.

Summarizing the list of skills we would like to offer some more ideas for
Top Engineering Skills (Hard skills) to include into the CV [10]. Production Skills
give engineers the knowledge to oversee the development processes and the ability
to supervise a cross-functional team to create, develop and implement a project.
Mechanical skills, for example for automotive and manufacturing industries,
demonstrate the abilities to use relevant tools in an industrial environment and op-
erate machinery. Manufacturing skills focus on understanding the systems and
processes used in the production of goods. Industry Skills provide a solid back-
ground in knowing fundamentals such as industrial safety, work practice, tool use,
technical reading and writing. Maintenance and Diagnostics Skills exhibit
knowledge of basic working processes, advanced methods, products and tools.

Besides the mentioned above a successful applicant should possess Man-
agement Skills like Project Management to accomplish projects within a limited
time with the efficient team; Workflow Management to make sure the team pro-
duces the desired results in a smooth and effective manner; Inventory Management
such as warehousing, supply chain management, negotiation, and even purchasing;
Quality Control because it is crucial to the manufacturing and construction process.
Including Technical skills will also give you an advantage so Math Skills, Proto-
typing, Robotics, Data analysis, Troubleshooting are among the most vital ones.

Functioning of industries require basic Finance Skills so Basic accounting
and finance as well as Commercial awareness, Government contracting will bene-
fit your CV a lot. Engineers need to have a working knowledge of the laws that af-
fect their work, because they deal with highly technical concepts, designs and
products, so Law skills are also of great importance.

According to the goal of the article and within the final objective we would
like to suggest some Language ideas with appropriate vocabulary to describe



Hlar B Oyaymiee.

Martepuanst | MexxayHapoIHOTO MOJIOJCKHOTO HAYyYHOTO (hOpyMa HAa MHOCTPAHHBIX S3BIKAX.
211.8 30 Hos1Opst 2023 1.

Employability skills to include either in the CV itself or in the cover letter or even
if there’ll be an appropriate chance during the job interview. They will help young
engineers present their skills and qualities in the most linguistically correct, persua-
sive and comfortable way.

Decision-making skills — | am a self-starter; I don’t rely on other people’s
policies and guidelines to solve problems. Instead, | make up my own.

Interpersonal skills — | have a warm personality and my skill lies in dealing
with people. An intuitive understanding of other people makes me a skilled negotia-
tor. | am also a good listener.

Creative thinking — I thrive on variety and like being involved in great many
activities at the same time. | am enthusiastic and bursting with energy and | am at-
tracted by new tasks and unfamiliar challenges.

Self-analytical skills — I am a perfectionist; | am always trying to improve,
monitoring my progress and checking my skills.

Ambition — | have a clear sense of direction and | am a high-achiever. | set
myself clear goals in life and work single-mindedly towards them.

Responsibility — I accept responsibility easily and will finish a job even if |
am over-loaded with work.

General Tips to the CV designers can be summed up as follows: upgrade
the cognitive background of skills, for example use the guide soft skills for effec-
tive communication; actualize the list of skills you can demonstrate; emphasize the
most relevant skills for a particular job position; tailor the list of skills to the partic-
ular job placement; provide concrete examples; make sure the skills ate explicit and
implicit throughout the CV; communicate your engineering skills in the summary
section; highlight skills in your work experience section; demonstrate your soft and
portable skills in a cover letter where you can back them up with specific examples.

Summarizing the research we can say that the goal of the research was
achieved — we analyzed and interpreted the most challenging aspect of CV writing,
the Skills section. We managed to implement the objectives of the given research
and actualized the information concerning CV designing, proved the importance of
‘Skills section’ in a CV; a survey conducted among young engineering personnel
helped us to identify the main problems young applicants meet when preparing a
CV; on top of that we developed a list of tips that will be available for making an
informative CV.

The further prospects of this research can be presented in the key of prepar-
ing motivational essays and cover letters with the elaboration of the skills presented
in them. Besides the future research will benefit from studying the most persuasive
and impressive Job Interview Speaking Skills.
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